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No. F DTU/SS/63/Physical Verification/2025 -26I l?1

Sub: Annual Phyqiqal Verification of nall caDgumable iteEs in all D€partments/ labs/ branches/
section of DTU for the oeriod 2025-26-Reo.
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S
No

Name of Department where Physical
Veriflcation is to be carried out.

Committee for verification of the stores

1 '1. Dr. Shreyansh Upadhyaya (EED)
2. Mr. Krishna Dutt (EED)
3. Ms. Shatakshi (EED)

2 Electrical Engg. 1. Mr. Saniay Patidar (SE)
2. Dr. Rakesh Kumar Malviya (DSM)
3. Dr. Nemalikant Anand (SE)

3 lnformation Tech I . Dr. Kriti Suneja (ECE)
2. Dr. Pankai Dahiya (ECE)

4 Computer Science Engg. 1. Mr.Rahul Thakur (ECE)
2. Mr. Ashutosh Pandey (lT)

5 Computer Centre 1. Mr. Yogendra Kumar Meena (Applied
Physics)

2. Ms. Ankita (Biotech)
1. Dr. Harikesh (ECE)
2. Dr. Rahul Kumar (CSE)

Environment Engg ',l. Mr. Lokesh Gautam (ECE)
2. Mr. Piyush Rawat (CSE)

Bio Technology 1. Dr. Goonjan Jain (Applied Maths)
2. Mrs. Bhawna (CSE)

I 1

2
3
4

Mr. Varun Sangwan (ECE)
Mr. Prateek Saini (Environment)
Mrs. Aditi Zehar (CSE)
Ms. Ashish Kumar (CSE)

10 Applied Chemistry 1

2
Dr. Deshraj Meena (Applied Physics)
Ms. lla Kaushik (CSE)

11 Applied Mathematics Dr. Manish Jain (Applied Chemistry)
Ms. Anshika Arora

12 Software Engg. Department 1

2
Dr. Garima Chikara , CSE
Mr. Anura Chauhan ECE

IJ 1

2
Dr. Saurabh Mishra (EE)
Ms.Sweta Gu 5E

14 Labrary

15 Physical Education & Sports Depft 1

2
Dr. Raminder kaur (Applied Chemistry)
Mr. Abhishek Chaudha

to Humanities Deptt 1

2
Dr Payal (Applied Maths)
Dr. Richa Sharma Ph stcs

17 T&P 1

2
3

Dr. Sharaf U Nisa (MED)
Dr Richa Sharma (Applied Physics)
Dr. Kriti Sune a ECE

- t- Nr

OFFICE-ORDER

Annual Physical Verification of stores for the financial yeat 2025-26 is required to be completed
in a time bound manner. Accordingly, following committees/teams are constituted to complete the
Physical Verification of Store in various department.

Eleclronics & Comm. Engg.

6. Civil Engg.

7

B-

Mechanical Engg.

1.

2. (CSE)

Applied Physics

1. Dr. Bharti Singh (Applied Physics)
2. Ms. Sunakshi Mehra (CSE)
3. Mr. Rajat Chatterjee (Environment)

(EED)

R*



18 Department of Design
Dr. Poonam (APPIied Chemistry)
Dr. Dinesh Udar (APPlied Math)

1

2
3 Dr. Renuka Bokolia lied Ph rcs

1 Dr. Sushila Rani MED19 mentDelhi School of Man
1

2
Dr. Lovleen GuPta (Environment)
Mr. Aksha Mool

20 B-Tech (Conti. Edu.) omce

'l

2
3

Dr. Meenakshi Ahlawa(DSM)
Dr. lndra Kr Chaudhary (EED)

Dr. Varsha Seh USI\4

East Delhi Campus21

),

IQAC Office
24 & RecruitmentPlann

HRDC Office
26 Outreach & Exiension

IRD & Consultan27
Dr. Puneet Singh Gautam (

Mr. Hrishikesh DubeY (CE)

1

2

1

2

1

1

1

1

1

Dr. Van ri Venkata Ramana EED

Mr. Abhishek Chaudha EED

Dr. Anamika Chauhan IT

Dr. Maliti Bansal ECE
Mr. Praveen Kumar Biotech
Mr. Rohit Kumar Maths

MED)

Dr Sumit Kale (ECE)

DTU.IIF28

lied Ph ics1 Dr. Desh Ra lvleena?q COE for EVRT L Dr. Anura Goel L,>trCOE for Geoinformatics30
1. Dr. Rahul (SE)31 COE , Vinod Dham Centre of

Semiconductor & Microelectronics
CSEShambharkar1. Dr. Prashant Giridharlnternational Alumni Affairs

1

2
3

br. Harikesh, ECE
Dr. Minni Jain , CSE
Ms. Ankita Arora. EED

Dean (Digital),PRO and EDUSAT
Studio

'1. Mr. Kuldeep Singh, EED
2. Dr Prakash Chittora, EED

34 Student Welfare

Orl Yashna Sharma, ECE1SILR35
1

2
Mr. Anunay Gaur (Environm
Mrs. Sunakshi Mehra (CSE )

ent)Central Workshop36

37 Stores Section
Purchase Section38

R&l SectionGeneral Administration ;

& Telephone Exchange

Record Room40

Dr.Dhirendra Kumar (Applied Maths)
1

2
Mr. Chandan Sharma (DSM)

Office, TSecu rt41

42 Establishment Eranch
Le al Branch43

44 RTI Cell
45 ance Cell

1. Dr. Rohit Beniwal (CSE)
2. Mr. Moirangthem Biken Singh (CSE)

Plannin & Council Cell46
1

2
3
4
5

Dr. Ravindra Singh (DOD)
Mr. Varun Singh (DOD)
Mr. Partha Pratim Das (DOD)
Mr. Yashwant Singh (CSE)
Mr. Ashutosh Pandey (lT)

47

1

2
Dr. Ankur Sharma (MED)
lvlr. Chandan Sharma DSM

Academic Branch (UG )48

Ms. Goonjan Jain (Applied iilaths)
Dr. Prakash Chittora ED

49 Academic Branch (PG)

istrar OfficeR50 1

2
Mr. Anup Kr. Mandpura (EED)
Mr. Himanshu EED51 VC Office

a Dr. Mayank Kumar (EED)
2. Mr. Kavinder Singh (CSE)

Accounts Branch

Examination BranchiZ
Result Section53

Dr. Renuka Bokolia (Applied Physics
Dr. Sarita Baghel (Applied Physics)

I
2

)

confidential Cell54

1

2
Mr. Gaurav Kaushik (EED)

icsDr l\rukh liedI h
55 Health Centre

1

2
Dr. Dineshb Udar (Maths)
i,Ir. M. Ganesh EC

56 Guest House

N* - I,

DGST

E-ngineering Cell , CPO offlce, Estate
Office including Raj Soin Hall,

Auditorium, ExPosition Hall'
Convocation Hall, Conference Hall
and all other infrastructure under
Estate Offi ce/Engineering Cell

1.

2.



All Hostels &
Hostels Office

BOYS HOSTELS 1. Mr. Raman Kumar (Biotech)
2. Dr. N. Yuvraj (MED)
3. Mr. Yeshwant Singh (CSE)

GIRLS HOSTELS 1. Dr. lvlinni Jain (CSE)
2. Ms. Priya Singh (SE)
3. Dr. Deepika Sipal (ECE)

The Committee will carry out physical verification of the store of concern Department
in a time bound manner and submit their report latest by 01.09.2026 positively along with physical

verification report and Soft copy ofthe Report (ln Excel sheet) also be uploaded on the following link
by the Committee

Link: https://forms.gle/A88Q3TSP4GNNpvco6

A separate report on the stores identified as obsolete surplus, and unserviceable duly singed
by the Committee members, Lab's in charge and Head of the department to be prepared for further
processing by the department concerned under intimation to this office.

All HOD'S are requested to prepared the list of non-consumable stores and nominate a

inventory holder to liaise and assist the physical verification team. The members responsible for
stock verification as mentioned above should physically check the items from the stock register and
ensure that the physical presence of the items is matched with the stock register of
Lab/Section/Office/Department. The details of the items should be filled up in the enclosed format of
stock verification, which is to be raised in triplicate, properly singed by inventory-in-charge, HOD and
stock verifying officers.

All the concerned lab ln-charges through the HOD with the request to extend their support
and cooperation to the physical verification team members in carrying out the physical verification of
the stores which is to be completed in a time bound manner.

Any discrepancy noticed is to be record in the physical verification report in respective
column. The details of items recommended in for condemnation may be proposed separately for
further condemnation action by the condemnation committees. The physical verification officer
should record a certificate of verification as follows "Physical verification of the non -consumable
stores hetd on charge of 

-(name 

of department ) has been carried and found
correcl as per stock register/inventory, except the following ( report of surplus/deficiency if any " List
to be attached as annexure") in the stock register/inventory of the department concerned .

A separate certificate for surplus/ deficient items duly signed by the verification team
member/s and countersigned by the HOD of Department concerned is required to be foruard to the
OIC(Store) along with Physical verification report for information to the undersigned.

'r,b

(Dr. Vivek Tripathi)
Assistant Registrar (Store Section)

No. F DTU/SS/63 tz12s-z'lPhysicalYerificationl l?1 Oated: \ 1 . O% .>O4
Copy to:

1. PA to VC: For the kind information of Hon'ble Vice Chancellor, please.
2. PA to Registrar; For the kind information of Registrar, Please.
3. All the Deans /Head of Departments /OlCs & Branch In charges- for compliance please.
4. Director (EDCyHOD(USME ): For kind information and necessary aclion please.
5. All Directors/COE/COF/COOI Lifiarianl Chief Warden: For kind information and

necessary action, please.
6. All committee members through concerned HOD.
7. Branch ln charges: For kind information and necessary action, please
8. Computer Centre: With request to upload on University site.
9. Guard File.

ny Kumar)

-3-

Section Officer (Store Section)

HOSTEL OFFICE
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CIIICULAIT
Subjc.cr - st lVc tiorifica n of F cd sscts/Notr-(lo stt ril I c ilc nr r;

(t) Plrysical vcritlcation shall invariablv bc cond:rctctl in tirc plcscncu ol tlrc oiliccr rcr:ponsilric liu
tlre cuslodv ot' lhc inr,cntory./asscts i.e. lio[)/l_ab llt-clrargr.

(ii) A ccnilicale of veril'i:atiori, llong rvith dctailcd Iin{ings. rhail hc rcc.rhl,:r! ilt rlrc corrccln Srire},

iiegistr:r ol i)enarlment./Labofatory.

{iii) ltiscrtpangcs srrch as shorlltges, ,:xccsscs, d:rrnagcs, llte!i oi unscr,,irurrhjc itcrrrs. rl'urr1.
idr:ritillcrl dirrir,ri r,.!'iiicitiion shr.li br' inrrncdiarcly rePorlr-',,! {o ti). ,.',.r!npctcnl n urlr()rily, xrtli
intinratiotr to t):c Stori Seclion lbr liritlrcr necessary acri0n.

2.'fhe verilicatir.rn repon must crrntain the lbllowing particulars

> Qualtity as pei physirel veril'ication (physical/ground bala,rr:e)
> ,Quan'.it1 as ocr lcdger,';tock register o f l)r:pa rlrne,i/l. bo ftrtorv
. Excess trr shorlagc, ifrny
r. ll.elcvant ledgcr/lndent nunrt'er
, l)a*icular <ll itenrs with r:r;rke/r:rodcl nunrber and ycar ul'ptrruh.!se iyiih eost
> Scrviceablci'NotServiccable
; llerrrark:; if ut;r.

Wherc rnntcrials are ftrund o[.'s:rleig, damaged, or unserviceable, tiurcly irctiun slrall lx iuitiatcrl li.rr
condemnation, suney, and disposaUauction aller observing presr:rihcd r'rrnrrirlitics, itr lcc1rrdun,:c 

'virl:6;jR ?017. so as to preve furr.her dererioratre-rn.

-1. Scojrg t'f' Vcrificatiorr

Verillcation shail cover all non-corrsurneblc ilcnrs rct.orticd in thc Srrrck/ns:;cl !{r.-;istcls
in:ttntaiued in l)cpirtmcms/ Schrrols,r t I n its.r()lliccs/Scct iun Vi lusicis, ,"'{c.

Vei'fication reporls sharl be countersigr,;r1 try rl,r lJranclr lr-Chirrgc / lirrl) / ('hirl Waitlcrt .l
!lostels r l)carrs. as applicaL'le.

\,\

l,.:--:"*"1]:t rvith Rulc 2li ofthe (icneral rrinanciai Rulcs ((it;t.r), 2t)t7. ir is hcrcby irrlb.rrrcrr rtrar,lr\'r'.,artrn(r rlal storcs an<l tlxcd rssersr,ro,r.cilffi['ffi:).,)iti r,, pr,y*i.utty vtririctr ur rc;rsr ,rrrcc :rr :,ycdr' '[i:c r)rrtcome ol'such verificati* ,rrii u.'irr1, ,"..ri.,, ,,, lhc rclcvanr lirock l<c*isrc,r. .\r,r.

:]:::L::"":Tticcddurinl ,.rin.otiun;h;['"prrrpilir,"r,,ur,"ualrt trrrugtrrr,rtre rlrric.,r rr;!I-ompclcnt Authority, rvilh ;r copy cn<jorscd to the Slorc Scct,ur, u, ;,cr (iirl( 2{) I 7

I. Physical Ve rilication |rotedure
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4, lhc l,h).sicll Vcrilicatiorr (irrlnrilrcc shall:

(i) lilsrrrg lltal nlillcriirls/irxicls arc physicllly rvailablc as per the nonrcnclaturc. description. and
spccilicaliolls rccorrlctl irr thc Stock-l{cgisrcrs of the l)cpnrtnrcnr/Laboratory,

(ii1 51,1.,,tt', tlrc tlrrll,signcrl vcrificalion rcnort (by lkrD/l)can/Branch In-chargc, as applicable) to thc
('cnltitl Storc Scctirrn rvithin tltc stiPrrlatcd tirnc period.

Resistrar
2J1,1/>,*

(iii)llcllrrrt all tliscrcpancics. illclu(ling shorlagcs, clamages, theft and unserviceable irems. to thc
(irnrpclc t Authority lirr aPpxrpriate aclion.

(iv) l'h)'s crl vcrilication will he conducted for all items recorded in the Stock Register of rhe
I )cpa rtntcnt/l ,alxrrnlory/llrfinch ctc.

5. All l)cons / llcads ol'l)cpaflrncnts / Olficers shall conduo the Annual Physical Verification of rheir
rcslcclivc tlcpartntcnls. inclurling laboralorics. through the Committee constituted for physical
vcrilicalion. lll lhc cvcnl that physical vcrification cannot be conducted within the stipulated time for any
n'ason. lhc santc sh ll h,c' intinrntcd k) thc Store Section lor further necessary action.

--..--.:.z_
(Binod Do ey

\

(irpl'to:
l. l,A to llon'hle V(_': lror kind inlbrmation ofHon,ble Vice Chancellor, please.2. PA to Rcgisrrar; ltrr.kind infornration ofRegistrar, please.
3. All l)can/ll<rl)s/Direcror; For kind informati-on, pliase.
4. ('( )1./COl./(:polChicf Wardcn/l_ibrarian: For [ind informarion. please_6. All llranch lrr clrargcs: For kind informal.ion, please 

---""-"""' r
7. llcad Cinnputcr Cenlrc_ rvith thc request to upload the same on univcrsity website.8. (iuard filc.

(Dr.
Olficer I harge tore Section)
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